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PART, PROCESS and/or POINT OF MANUFACTURING 
CHANGE REQUEST

· The Supplier is obligated to inform Donaldson Company Inc. in advance of any changes to their manufacturing processes on any Donaldson Company Inc. component or material.  Before the changes can take place, the Supplier must receive agreement from Donaldson Company Inc. to the changes and the impacts associated with the changes including the opportunity for Donaldson Company Inc. to make a last time buy.

· Any changes affecting the form, fit, function, process or manufacturing location (including all sub-tier suppliers) must be communicated in writing through the Corporate Commodity Buyer using the form found at: http://www.donaldson.com, then click on the supplier tab. Under Forms and Documents section choose form 406-205.000-007.  The proposed changes must be assessed and validated prior to any implementation to ensure compliance with Buyer and/or Buyer customer’s requirements.  This includes tooling repair/maintenance where such activities affect or involve drawing or Engineering Standard-defined features, and/or product function.

· Supplier action(s) will only occur following a formal DCI Purchasing authorization and agreement on what steps need to be implemented and a review of the potential price impact associated with the change.  The Supplier shall bear the risk of all expenses for any action taken without receiving Donaldson approval. 

· All changes will require a PPVP submittal unless otherwise communicated.  The Donaldson Commodity Buyer will initiate this process.

Date Request submitted to Donaldson Corporate Buyer: ____________________________________

Supplier Name: _______________________________________________________________________

Donaldson Part Number ______________________________________ Revision ________________

Part or Process Change
· Material Change                                  
· New Method of Manufacture
· New Equipment
· Tooling Repair/Maintenance
· Substitution/ Replacement Part
· Other: __________________________________________________

Manufacturing Location Change
· New Manufacturing site
· Process as moved to a new production location within current facility
· Other: __________________________________________________

Description of Requested Part or Process or Manufacturing Location Change: 

_______________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________


· Cost breakdown sheet attached
· ISO Certification attached
   (http://www.donaldson.com/supplier, choose forms and documents)

Supplier technical contact regarding this change:

Name: _____________________________________ Title: ____________________________________

Phone: ______________________ Email: _________________________________________________


For Donaldson Internal Processing
Corporate Supply Management Buyer:  

Buyer name: _______________________________   Phone: _________________________

Application Engineering: 
Please review and comment regarding the proposed changes within 10 business days.

· Recommend Approval – notification to be presented to Sales for Consideration
· Recommend Disapproval – request declined, reason noted below
· Restricted Approval – notification to be presented to Sales with restrictions noted below
· Print change required, ECO _______________________ Engineer:________________________

Comments regarding approval decision: _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature: ____________________________________________ Date: ___________________________

Sales: 
Please review and comment regarding the proposed changes within 10 business days.

· Recommend Approval 
· Recommend Disapproval – request declined, reason noted below
· Restricted Approval – confirm customer implementation requirements as noted below

Comments regarding approval decision: _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature: ____________________________________________ Date: ___________________________

Corporate Supply Management:

· Approve Change
· Decline Requested Change 

Corporate Commodity Buyer: _____________________________ date: ______________
Purchasing Manager: ____________________________________ date: ______________
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