Donaldson Global Privacy
Notice for Applicants

1. Scope and Application
The purpose of this Global Privacy Notice for Applicants (this “Notice”) is to provide details about: (1) the types of personal information Donaldson
collects and processes; (2) their sources; (3) the purposes for which personal information is processed and the applicable legal bases; (4) the
retention of the personal information; (5) their disclosure to third parties, (6) international data transfers; and (7) rights regarding the personal
information of applicants for the positions at Donaldson (“you”, “applicant”).
This Notice gives effect to Donaldson’s commitment to protect your personal information and has been adopted by all of the separate and
distinct legal entities affiliated with Donaldson Company with its address at 1400 West 94th Street, Bloomington, MN 55431, USA. References
to “Donaldson”, “we” and “our” throughout this Notice, depending on the context, collectively refer to those separate and distinct legal entities.
The Donaldson entity you wish to apply for a position in, is a “controller” of your personal information and as such, alone or jointly with others,
determines the purposes and means of the processing of your personal information. [In certain circumstances, it may be jointly responsible
with other Donaldson entities for the processing of your personal information and as controllers jointly determine the purposes and means of
processing (so-called “joint controllers”).]
While this Notice is intended to describe the broadest range of our personal information processing activities globally, those processing
activities may be more limited in some jurisdictions based on relevant, applicable laws and regulations. For example, the laws of a country
may limit the types of personal information we can collect or the way we process that personal information. In those instances, we adjust our
internal policies and/or practices to reflect the requirements of local law.
2. The Types of Personal Information We Process
2.1. The term “personal information” in this Notice refers to information that does or can identify you as an individual. The types of personal
information that we process (which may vary by jurisdiction based on applicable law and the nature of the applicant’s desired position) include:
• name, gender, home address and telephone number, date of birth, image;
• residency and work permit status, military status, disability status, nationality and passport information;
• work history, technical skills, educational background, professional certifications and registrations, language capabilities, training courses
attended;
• where permitted by law and proportionate in view of the function to be carried out by an applicant or prospective applicant, the results of credit
and criminal background checks, screening, health certifications, driving license number, vehicle registration and driving history;
• information captured on security systems, including CCTV and other security and technology systems, to the extent permitted by applicable law;
• voicemails, emails, correspondence and communications with an applicant;
• date of application, information relating to administering the application process.]
2.2. There may be instances in which the personal information that you provide to us or we collect is considered Sensitive Personal Information
under the privacy laws of some countries. Depending on each jurisdiction’s law “Sensitive Personal Information” may include personal
information from which we can determine or infer an individual’s racial or ethnic origin, political opinions, religious beliefs or other beliefs of a
similar nature, membership in a trade union or professional association, physical or mental health or condition, genetic or biometric data, data
related to one’s sex life or sexual orientation or judicial data (including information concerning the conviction for or alleged commission of a
criminal offence). We only process Sensitive Personal Information in your jurisdiction if and to the extent permitted by applicable law.

3. Sources of Personal Information
3.1. Personal Information Obtained Directly from You
Much of the personal information we process is information that you knowingly provide to us directly, for example, through your application
form, CV, motivation letter or otherwise during a job interview or follow-up communication with Donaldson.
When you provide us with the personal information of third parties such as your previous employer, we rely on you to inform them of the fact
that their information will be communicated to us, how this information will be processed and how they can exercise their rights as per Section
8 below.
3.2. Personal Information from Third Parties
We also process personal information about you that we receive from third parties, including [former employers; education establishments
from which you have received qualifications; professional medical bodies; law enforcement agencies, government agencies, regulators and/or
any other person having appropriate legal authority and recruitment agencies. Where permitted or otherwise authorized by law, information
received from third parties may include the results of background and criminal records checks.]
4. Purposes for Processing Personal Information and Relevant Legal Bases
4.1. Depending on the respective country and applicable laws, we may collect, use, disclose or otherwise process personal information
concerning applicants to:
• communicate with you in relation to our job vacancies and the recruitment process;
• assess your skills, qualifications and suitability for a role with us;
• determine your eligibility for employment;
• monitor equality of opportunities and diversity within our work place;
• ensure the safety of our premises and employees.
4.2. Depending on the respective country and applicable laws, there are Closed Circuit Television (CCTV) cameras in operation within and/or
around our premises, which, may be used for the following purposes:
• to prevent and detect crime;
• to protect the health and safety of Donaldson guests and staff;
• to manage and protect Donaldson’s property and the property of Donaldson’s staff, guests and other visitors; and
• for quality assurance purposes, to the extent permitted by applicable law.
4.3. The bases for processing your personal information for the purposes described above will include:
4.3.1. in order to take steps at your request prior to entering into an employment contract;
4.3.2. for the Donaldson’s legitimate business interests as outlined above;
4.3.3. your (explicit) consent;
4.3.4. for compliance with a legal or statutory obligation to which Donaldson is subject;
4.3.5. in order to protect the vital interests of the data subject or of another natural person; or
4.3.6. for the establishment, exercise or defense of a legal claims.
5. Disclosures of Your Personal Information
5.1.General
To carry out the purposes outlined above, information about you will be disclosed for the purposes set out above to human resources staff,
managers and other appropriate persons in our organization.
5.2. Our Agents, Service Providers and Suppliers
Like many businesses, from time to time, we outsource the processing of certain functions and/or information to third parties. When we
outsource processing your personal information to third parties or provide your personal information to third-party service providers, such as [IT
service providers, recruitment administration software providers, cloud storage service providers], we oblige those third parties to protect your
personal information, with appropriate security measures.
Donaldson also shares personal information with other companies, vendors and business partners, whereby these companies are themselves
responsible for determining the purposes and/or means of the processing and for the lawfulness of the processing, namely: [our auditors,
lawyers, consultants; law enforcement and other public authorities; current or previous employers; educational establishments and/or
professional bodies; background check providers and criminal records check providers; credit or reference agencies].
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5.3. Legal Requirements
We reserve the right to disclose any personal information we have concerning you if we are compelled to do so by a court of law or requested
to do so by a governmental entity or if we determine it is necessary or desirable to comply with the law or to protect or defend our rights or
property in accordance with applicable laws. We also reserve the right to retain personal information collected and to process such personal
information to comply with any specific record retention laws.
6. International Data Transfers
6.1. Like most international businesses, we have centralized certain aspects of our data processing and human resources administration to
allow us to better manage our business. That centralization may result in the transfer of personal information from one country to another. To
ensure the security and integrity of your personal information, the transfer to recipients outside the European Economic Area (“EEA”) which do
not have the same level of protection as the EEA is conducted consistent with Data Transfer Agreements between Donaldson entities, which
are based on the standard contractual clauses approved by the European Commission. You can find locations of all of our global affiliates here.
6.2. In circumstances where your personal information is transferred to third parties, such as our service providers located abroad, we will,
where required by applicable law, ensure that your privacy rights are adequately protected by appropriate technical, organization, contractual
or other lawful means. In particular, we take measures to help protect your personal information when it is transferred from the EEA to third
countries. We rely on European Commission adequacy decisions about certain countries, as applicable (see here). Other measures include
having standard clauses approved by the European Commission (see here) in our contracts with third parties that receive information outside
the EEA or using other acceptable data transfer mechanisms, such as the EU-U.S. Privacy Shield for transfers to self-certified U.S. organizations
(see here), Binding Corporate Rules (see here), approved Codes of Conduct and Certifications or, in exceptional circumstances, on the basis of
permissible statutory derogations.
6.3. Please contact the Donaldson Privacy Group at privacy@donaldson.com for a copy of the safeguards which we have put in place to
protect your personal information and privacy rights in these circumstances.
7. Your rights as European Union Data Subject
European Union applicants have additional privacy rights, as specified below, whereby these rights are subject to the conditions laid down in
the GDPR.
• Access: You have the right to obtain from us confirmation if your personal information is being processed, certain information in this regard
and a copy of the personal information undergoing said processing.
• Rectification: You have the right to request that inaccurate personal information be corrected and to have incomplete data completed.
• Restriction: you may have the right to have your personal information restricted. Restriction means that your personal information is only
stored by Donaldson, and not further processed, while your complaint is dealt with. You may request that we restrict processing of your
personal information if (i) you contest the accuracy of it – for a period we need to verify your request; (ii) the processing is unlawful and you
oppose the erasure of it and request restriction instead; (iii) we no longer need it, but you tell us you need it to establish, exercise or defend
a legal claim; or (iv) you object to processing based on public or legitimate interest – for a period we need to verify your request.
• Object to Processing: you may have the right to object when we process you personal information for direct marketing, processing for
research or statistical purposes and when the processing is based on legitimate interests. You may object to the processing of your personal
data for compelling and legitimate reasons relating to your particular situation, except in cases where legal provisions expressly provide for
that processing.The right to object to processing based on legitimate interests may be subject to demonstration by Donaldson of grounds
which override your right to object.
• Data Portability: you may have the right to receive a copy of your personal information that you provided to us in a structured, commonly
used and machine readable form so that it may be easily transferred by you or by Donaldson to another company. This right only exists if the
processing is based on your consent or a contract and the processing is carried out by automated means, and does not prejudice the rights
of others.
• Erasure: You may request that we erase your personal information if it is no longer necessary for the purposes for which we have collected
it, if you have withdrawn your consent and no other legal ground for the processing exists; if the processing is unlawful, or if erasure is
required to comply with a legal obligation.
• Right to lodge a complaint: You also have the right to lodge a complaint with a supervisory authority, in particular in the EU member state of
your residence, or the location where the issue that is the subject of the complaint occurred.
• Right to refuse or withdraw consent: Please note that in case we ask for your consent to certain processing, you are free to refuse to give
consent and you can withdraw your consent at any time without any adverse negative consequences. The lawfulness of any processing of
your personal information that occurred prior to the withdrawal of your consent will not be affected.
• Right not to be subject to decisions based solely Automated Decision Making: You may have the right not to be subject to decisions
based solely on automated processing (i.e. without human intervention), if those decisions produce legal effects or significantly affect you.
Automated Processing is processing of your personal information by automated means.
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You can execute the rights described in Sections 9 and 10 by sending us a written request by letter or email to the address set out in Section 14
below. After we verify your identity, we can ascertain the personal information we maintain about you. We may not disclose data that you are
not entitled to receive under applicable laws (e.g., data revealing information about another individual).
In instances where Donaldson companies act as joint controllers, you can exercise the above rights in respect of and against each of them.
Donaldson companies that act as joint controllers have entered into an arrangement, reflecting their respective roles and relationships. Please
see Section 14 to see how to contact us if you want to know more about this contractual arrangement.
8. Retention period
We will keep and process your personal information only for as long as the application process is open and in accordance with our internal
retention guidelines. If you are successful and we hire you, we will provide you with a notice that outlines all relevant information about
processing of your personal information as an employee. [We will keep CVs and documents submitted by unsuccessful applicants for no longer
than twelve months, unless we obtained their consent to keep it for longer or unless required to keep it longer by law.]
9. Contact Information
If you have any questions about this Notice, about the processing or your personal information as described herein, or any concerns or complaints
with regard to the administration of the Notice, please contact us by any of the following means:
E-mail Address: privacy@donaldson.com
Mailing Address:
Privacy Compliance – Global Headquarters
1400 West 94th Street
Bloomington, MN 55431
All requests for access to your personal information must be submitted in writing by letter or email. We may respond to your request by letter,
email or any other suitable method.
In the event of any inconsistencies between the English version of this Notice, and any version of this Notice in any other language, the English
version shall prevail (to the fullest extent permitted under applicable law).
Effective Date: 11 September 2019

Donaldson Company, Inc.
donaldson.com shop.donaldson.com
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